Your Company Logo

Your Company Address

Date:       

Dear              ,

Thank you for choosing our entertainment services for your "      " on              .  A performance agreement was sent to you on       ,  however we have not received a returned copy with your signature.  In order to guarantee our services for your event, you must return the performance agreement with your signature and required retainer fee of $       by       .  If you need to make special arrangements, please feel free to contact us.  Thanks again.

 

Sincerely,
Mike Daly,
Your DJ Company Info

