CONFIRMATION LETTER

 

 

Date

Dear Clubowner;

I have enclosed my most recent promo materials and I wanted to confirm our phone conversation of (date you booked the gig), regarding your booking me to play at Comedy Club Name.

  

Here are the details we agreed to as I wrote them down.

 

START DATE _______________ 

END DATE _______________

NUMBER OF SHOWS _______________

LENGTH OF PERFORMANCE _______________

MY BILLING _______________

MY SALARY FOR THE SHOWS _______________

TRAVEL ALLOWANCE _______________

ACCOMMODATIONS ARE / ARE NOT PROVIDED BY THE CLUB.

RIDE TO AND FROM THE AIRPORT ARE / ARE NOT PROVIDED BY THE CLUB.

If any of these details are wrong, please call or write to me ASAP, otherwise I will assume that they are correct. 

I look forward to seeing you.

 

Sincerely,

